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The Revalidation Process for Nursing and Midwifery Workforce

STEP 1 
Nurse/Midwife visits nmc.org.uk and creates an online account.
Nurse/Midwife checks NMC website www.nmc.org.uk/revalidation to find out when their revalidation is due.
Nurse/Midwife informs manager of their revalidation date. 






STEP 2
Nurse/Midwife prepares self to revalidate by gathering evidence over the three year period to ensure they meet all NMC Revalidation Requirements.
The 8 components are as follows:
a) 450hrs practice hours - 900hrs if dual registered
b) CPD 35hrs - 20 must be participatory
c) 5 pieces of practice related feedback
d) 5 Reflective accounts - based on CPD/ practice related feedback/event/experience in practice
e) Reflective discussion with another registrant who may be your confirmer; who signs the reflective discussion form
f) Confirmation by your confirmer that you have met the NMC Revalidation requirements. 
Confirmer signs the confirmation form. Guidance available at: www.northerntrust.hscni.net
g) Make a declaration of health & character and declaration of professional indemnity online when you submit application online at https://www.nmc.org.uk/
Each registrant may complete the NMC portfolio templates available on the nmc.org.uk/revalidation or NHSCT staff intranet.













STEP 3 
Manager monitors progress at annual appraisal meetings and ensures that nurse/midwife is on target to meet their NMC revalidation requirements over the three year period. 
Check guidance at: www.northerntrust.hscni.net





STEP 4 
The registrant ensures they have all information they require to apply to revalidate and attends a ‘Confirmation meeting’ with their confirmer, well in advance of the final revalidation application submission date  - 1st day of month of revalidation date (eg revalidation date is 31st July, final revalidation application submission date is 1st July). 
If extension required, a copy of any extension granted to registrant, must be forwarded to divisional TSR. 





Confirmation of Revalidation Process 


Manager checks staffing lists regularly for availability of staff due to revalidate 

 Not Available 
Available 



Registrant arranges meeting with confirmer and after checking documentation, confirmer signs off documentation and registrant submits to NMC before final application submission date (1st day of month).
Manager 
If registrant is on career break, long term sick or maternity leave – manager will send a standard letter (appendix 1) reminding registrant of revalidation date and support available to assist them to revalidate.





The NMC selects a sample of nurses and midwives to provide further information or evidence to verify their application. The registrant will be notified within 24hrs and they will be asked to complete an online form. The registrant can continue to work and their registration will not lapse during this process. The verification process will be completed within 3 months of the registrant’s renewal date. 
Registrant MUST share the email from the NMC (requesting further information) with manager and TSR for division. 

If necessary manager should seek advice from Registration of Health & Social Care Profession Policy or Nursing & Midwifery Council (NMC) 2015.







NHSCT Revalidation Administration  


TSR (Team Support Role) 
The aligned TSR staff, review monthly, the report provided by nursing administration, to ensure all NMC registrants due to revalidate, are checked on the NMC website and updated on HRPTS system.  




Revalidation staff 
The revalidation team will investigate any omissions via managers, TSRs, divisional leads etc in order to report monthly on collated data. 





Revalidation is a positive experience that assures the NHSCT that all nurses and midwives employed within the organisation meet the regulatory requirements.  This process illustrates the steps to take to ensure that nurses and midwives apply to NMC for revalidation in a timely manner, meet the requirements for revalidation and avoid a lapse in their registration. 

Points of Interest

· Your revalidation renewal date is at the end of the month 
· You will be notified by the NMC, 90 days before this date
· Your application will open and you then have 60 days to apply for revalidation
· Your revalidation application due date is the first of the month and this is when you must have submitted your application by, as your application closes after this point and you can no longer apply for revalidation
· The remaining 30 days (until the end of the month) is used by the NMC to process your application and renew your registration
· Please ensure that you have paid your annual renewal fee, as the NMC will not process your application until they have received payment. If you have a direct debit set up, your payment will be processed as arranged
·  Please check the NMC online regularly and keep up to date with changes and updates from the NMC
· Remember you are responsible for your revalidation and your registration is at risk if you fail to meet the requirements on time 


Appendix 1 

Date
Name & Address 

Dear  xxxxxxxx

Re:  NMC Revalidation

I am contacting you regarding your revalidation date with the NMC which is due on ____________.  
In order for us to support you through this process, you can contact me to arrange a meeting to confirm that you meet the revalidation requirements and are ready to revalidate. 

For your confirmer meeting you will need a portfolio of evidence that demonstrates that you meet the NMC revalidation requirements outlined below: 
· 450 practice hours or 900 hours if you are revalidating as both nurse and midwife
· 35 hours of continuing professional development (of which 20 must be participatory)
· Five pieces of practice-related feedback
· Five written reflective accounts
· Reflective discussion form (may be completed if you have had a discussion with another registrant regarding the 5 written reflections) 
· Blank Confirmation form (to be completed during the confirmation meeting)
· Health and character (on line declaration)
· Professional indemnity arrangement (on line declaration)

You will make the last two declarations as part of your online revalidation application.

Alternatively you can arrange your own confirmer meeting but please contact me to let me know that this has been completed and that you have successfully revalidated.

[bookmark: _GoBack]If you have any questions please do not hesitate to contact me for assistance. 

Yours Sincerely
xxxxxxxx
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